MED 103
Medical Terminology 1
Course Syllabus, Winter Quarter 2014
	Textbook
	Medical Language, Susan Turley  3rd Ed., Pearson Publishers 2011

	
	

	Prerequisite(s)
	None

	
	

	Instructor
	Carolyn Fuller, CMA (AAMA),  CPC
Phone:  596-5297; e-mail: cfuller@spscc.edu; Office Hours:  Monday –Wednesday 12:00-1:00pm, Building 34, Room 211.  Please refer to  http:// www. cfulleratspscc.weebly.com for posted syllabus and other course related documents.     


	Other materials
	Recommended:   Medical Dictionary
Required:  Scantron Sheets


	Class format
	Class meets in Building 34, Room 208 TWTh 8:00am-8:50am

	
	

	Course description
	Study and construction of medical terms by learning and combining word roots, suffixes and prefixes.  Emphasis on construction usage, definition, pronunciation and spelling 

	
	

	Grading Scale
	93-100%    A


70-75%  D

86 -92%   B                      less than 70%  F

76 -85%   C

	
	

	Evaluation
	Five tests @ 40 points each


            200
Five pronunciation tests @ 20 points each
            100
Spelling tests 5 points each

                           20
76% is the minimum passing level of achievement. Any student who receives a final score below 76% will not pass the course. In addition, medical assisting students must obtain a passing score on all psychomotor and affective domain objectives (competencies) in the course. CAAHEP accreditation requires 100% of all medical assisting graduates pass 100% of all competencies.                                        



	
	


All work and assignments must be completed on time. Assignments and tests completed early with instructors’ permission will be accepted.  Assignments and tests received after the due date will not be accepted.  To receive full credit all assignments must include full name, date and class name on each page.   Tests, in class assignments, spelling tests and quizzes missed due to absence or late arrival cannot be made up. In calculating final grades the lowest test score (40 points) will be dropped.  
Attendance is required.  It is the students’ responsibility to notify the instructor by email of their absence from class each day (preferably before class starts) they are absent.  More than 3 absences or tardiness to class will result in a 5% reduction in your final grade. Attendance will be taken at the beginning and the end of each class.
The successful student will demonstrate knowledge identified in the objectives on written and oral examination with a minimum of 76%.  All work is to represent your own efforts, rather than to be copied from another student.  Cheating will result in an F grade for the assignment or test.  For the academic honesty policy, refer to the Code of Student Rights and Responsibilities found on the college’s website.  Students receiving financial aid should always check with financial aid prior to withdrawing, signing an incomplete contract, changing to an audit, or receiving an F or V grade in a class.  Incompletes are not issued.  Extra credit is not available.  The instructor reserves the right to change the syllabus as needed.
Course Objectives

Upon successful completion of this course, the student will be able to:

1.  Combine a variety of prefixes, word roots and suffixes to create medical terms.
2. Pronounce medical terms correctly.
3. Define a variety of medical terms correctly.
4. Spell a variety of medical terms correctly.
5. Utilizing a medical dictionary, paraphrase certain components of medical record documentation.
6. Match common medical abbreviations to their correct meanings.
College Wide Abilities
1.  Think logically and critically

Course Content

1. Components of medical terms.
2. Meanings of medical terms.

3. Pronunciation of medical terms.

4. Medical Dictionaries.

5. Medical Record documentation.

6. Common Medical Abbreviations.

Course and Classroom Expectations
This is a lecture course. The college encourages diversity of belief and the free expression of ideas.  However, freedom of expression also requires respect for differing opinions.  Disrespectful behavior will not be tolerated.  Disrespectful behavior includes, but in not limited to: completing homework during class time, talking in small groups while someone else has the floor, monopolizing the discussion, or making disparaging comments or actions.  Students who continually disrupt the class will be referred to the Vice President of Student Services.

In this class you be expected to demonstrate the work habits that will help you succeed in college and work.  These include regular attendance, being ready to begin work at the beginning of class period, bringing your text and materials to class, turning in assignments on time, and refraining from behavior that distracts you and others.  Students exhibiting such behavior will be warned and then asked to leave (as per the student code of conduct). This type of absence will affect the student’s grade.  
Use of laptops or other technology 
Turn off all cell phones, pagers, and electronic devices (other than instructor approved aids) before entering classroom.  Failure to follow these guidelines causes disruption and distraction in class and you will be asked to leave class. 
Important Dates 

See course calendar for testing schedules and final due dates.

Instructor reserves the right to change the syllabus as needed.
