MED 136

Diagnostic Procedures for Medical Assistants

Spring 2012 Course Syllabus

Textbook: 
Comprehensive Medical Assisting, Administrative and Clinical Competencies, 4rd Ed.,  by Lindh, Pooler, Tamparo, Dahl; Thomson Delmar Learning Publishers; c 2010; with accompanying workbook.
Instructor
Carolyn Fuller, CMA (AAMA), CPC; e-mail:  cfuller@spscc.ctc.edu; Phone: 596-5297; Office hours:  M-W 8-9am.  Please refer to http//www.cfullerat spscc.weebly.com for posted syllabus and other course related documents.
Course Description

Theory and skills used in the medical office laboratory. Course includes microscopy, microbiology, urinalysis, phlebotomy, electrocardiography and respiratory testing. Collection of specimens (including capillary puncture and venipuncture) and their correct processing are performed.  Intradermal, subcutaneous and intramuscular injections will be studied.  
Class Format 

Class meets in Bldg. 34, room 208 on Mondays, Tuesdays and Wednesdays from 10am- 10:50 am. Lab sessions in room 210 are 10am to 12:50pm Thursday and Friday. Class sessions will be in lecture, discussion and laboratory format.  
Prerequisites:

MED 121 and Med 135

Grading Scale

93 - 100%
A

70 - 75%
D


85 - 92%
B

 0 - 69%
F


76 - 84%
C

76% is the minimum passing level of achievement. Any student who receives a final score below 76% will not pass the course. In addition, medical assisting students must obtain a passing score on all psychomotor and affective domain objectives (competencies) in the course. CAAHEP accreditation requires 100% of all medical assisting graduates pass 100% of all competencies.                                        

Evaluation Criteria:

4 tests @ 50 points each



200
Midterm                                                                              25

Final                                                                                     25
In-class assignments and quizzes


  20
Competencies                                                                  360
Professionalism

                                         10
        Total Points Possible      640 
Competencies:

The successful student will demonstrate competency (85%) in the following competencies.  Failure to demonstrate specified procedures will result in failure of the course.
· Perform venipuncture (syringe, vacutainer, butterfly)
· Perform capillary puncture 
· Instruct patients in the collection of a clean-catch, mid-stream urine specimen

· Use methods of quality control

· Perform urinalysis

· Perform hematology testing

· Perform chemistry testing

· Perform intradermal, subcutaneous and intramuscular injections
· Perform microbiology testing

· Perform respiratory testing

· Perform electrocardiography 

· Perform Holter monitor set-up
· Demonstrate competency in performing vital signs

Course Objectives

The objectives in this course meet the required guidelines as dictated by the American Association of Medical Assistants.  South Puget Sound Community College’s Medical Assisting Program is accredited by the Commission on Accreditation of Allied Health Programs (CAAHEP), 35 W. Wacker Dr. Ste, 1970, Chicago, IL, 60601-2208; (312) 553-9355 on recommendation of the Curriculum Review Board of The Medical Assisting Education Review Board (MAERB). http://www.MAERB.org  
Upon completion of this course, the successful student will:

· Practice standard precautions.

· Practice safety in the lab with respect to technique, materials and equipment.

· Utilizing standard precautions use a compound microscope with an oil immersion objective.

· Utilizing standard precautions, prepare a wet mount, blood, urine or bacterial smears.

· Perform a physical and chemical examination of urine.

· List and discuss various tests included in a physical and chemical examination of urine 

· Instruct patients, according to their needs, in the collection of a clean-catch mid-stream urine specimen.

· Perform respiratory testing procedures.

· Utilizing standard precautions perform a capillary puncture.

· Utilizing standard precautions perform venipuncture using needle and syringe, butterfly and vacuum tube methods.

· List and identify various vacuum tubes used to obtain serum, plasma, and whole blood.

· Discuss medical indications for various laboratory testing procedures and methods of quality control.

· Describe knowledge medical assistants should have regarding frequently performed laboratory tests.

· Screen and follow up test results [situational].

· Perform hematology, chemistry, immunological testing.

· Recognize normal ranges for hematological testing. 
· Explain what an ECG is and its importance in medicine

· Explain the cardiac cycle, the conduction system as it relates to the ECG and the heart activity that produces the ECG waveform

· Perform ECG and Holter monitor setup
· Demonstrate competency in performing vital signs
Course Content
· 1.  Standard precautions

· 2.  Microscopy

· 3.  Microbiology and Immunology

· 4.  Urinalysis  

· 5.  Hematology

· 6.  Specimen collection and processing
· 7.  Urinary tract system

· 8.  Respiratory tract system and spirometry testing

· 9.  Sterilization and disinfection techniques

· 10. Electronic laboratory equipment

· 11. Patient education

· 12. Electrocardiography
· 13.  Phlebotomy
· 14. Intradermal, subcutaneous and intramuscular injections
Policies

All work and assignments must be completed on time to receive full credit.  Assignments received early with instructors’ permission will be accepted.  Assignments received after the due date will not be accepted.  To receive full credit all assignments must include full name, date and class name on each page.  Workbook assignments and other written assignments completed on your own paper must be typed on white paper, double spaced with correct spelling. Points will be deducted for misspelled words.  Tests, in class assignments, spelling tests and quizzes missed due to absence or late arrival cannot be made up. In calculating final grades the lowest test score (50 points) will be dropped.  

It is the students’ responsibility to notify the instructor by email of their absence from class each day.   Attendance is required.  More than 2 absences or late arrivals to lecture class will result in a 5% deduction in your final grade.  2 or more absences from lab session will result in an additional 5% reduction in your final grade.  Attendance will be taken at the beginning and end of each class.   Withdrawal from class follows college policy.   All work is to represent your own efforts, rather than to be copied from another student.  Cheating will result in an F grade for the assignment or test.  For the academic honesty policy, refer to the Code of Student Rights and Responsibilities found on the college’s website.  Students receiving financial aid should always check with financial aid prior to withdrawing, singing an incomplete contract, changing to an audit, or receiving an F or V grade in a class.  Incompletes are not issued.  Extra credit is not offered.  The successful student will also demonstrate competency in various entry-level medical assisting skills to the instructor with a minimum satisfactory score of 85.  Practicing before competencies are performed is strongly encouraged.  Students are instructed that if they need additional lab time to complete lab competencies that they should schedule appointment for individual instruction.  All competencies must be successfully completed before the date indicated on the class schedule in order to progress in the Medical Assisting Program.
MED 136 Competencies performed unless otherwise noted
Chapter 37-1 and 37-2

Chapter 40-1, 2, 3, 4, 5, 6      *****Written Chapter 40-7

Chapter 41-1, 2, 3, 4

Chapter 42-1, 2, 3, 4 ,5, 6     *****Written Chapter 42-7

Last day to complete Chapter 37, 40, 41 and 42 Competencies is May 9th or 10th depending on your lab day.  Failure to complete by this date will result in failure of the course.
MED 136 Competencies performed unless otherwise noted.

Chapter 33-1 and 33-2

                                                   *****Written Chapter 35-1   

Chapter 36-1, 2, 3, 5, 6, 7, 8, 9

Chapter 44-1, 2, 5, 6             ******Written Chapter 44-5 and 44-6

Last day to complete Chapter 33, 35, 36 and 44 Competencies is  June 13th or 14th depending on your lab day.  Failure to complete by this date will result in failure of the course. 
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