MED 101 Medical Office Exposure Control
Fall quarter 2013
Instructor name:  Carolyn Fuller, CMA, (AAMA), CPC
Instructor Contact Information:

· Office hours: Open office hours Monday-Wednesday 11:00am to Noon and Friday 8:00am to 9:00am.  Other hours available by arrangement.
· Lab Hours:  11am to noon Tuesday and Wednesday
· Office location:  Building 34 Room 212
· E-mail address:  cfuller@spscc.edu
· Phone number:  360-596-5297
· Weebly Site:  cfulleratspscc.weebly.com
Catalog description:  Study of all components of an Occupational Safety and Health

Administration (OSHA) and Washington Industrial Safety and Health Act (WISHA) 

exposure control plan as pertinent to medical assistingprogram clinical laboratory assignments. 

Includes sterilization anddisinfection techniques, and microbiology as related to the infectious process cycle and orientation to office minor surgery.  Prevention, transmission and treatment of AIDS also discussed.  
Lecture class meets in building 34, room 208 Monday, Tuesday and Wednesday 10:00-10:50am, and Lab class meets in Room 210 on Thursday 11:00-12:50pm or 1:00-2:50pm

This is a lecture and laboratory course.  There will be formal and informal lecture, small

group discussion, role-playing and problem solving. In small groups, students will practice various entry-level medical assisting skills. Individually, students will demonstrate to the instructor, competency in these skills.  In small groups, students will practice various entry-level medical assisting skills. Individually, students will demonstrate to the instructor, competency in these skills.   The objectives in this course meet the required guidelines as dictated by the American Association of Medical Assistants.  South Puget Sound Community College’s Medical Assisting Program is accredited by the Commission on Accreditation of Allied Health Programs (CAAHEP), on recommendation of the Medical Assisting Educational Review Board (MAERB) of the American Association of Medical Assistants Endowment. (CAAHEP,131 Park St., Clearwater, FL 33756, [727] 210-2350). 
Course prerequisites, co-requisites, or permissions:  Concurrent enrollment in MED 151 or instructor permission.
Text(s) and other required materials:  Comprehensive Medical Assisting, Administrative and Clinical Competencies, 5thEd.,  by Lindh, Pooler, Tamparo, Dahl; Thomson Delmar Learning Publishers; c 2010; with accompanying workbook and DVD’s.

Scantron testing sheets.
Blue or Green solid color scrubs. 

White duty shoes or primarily white athletic shoes in new condition.

Watch with a second hand.
Stethoscope.

Course content:  Entry level competencies for medical assistants.
A. OSHA and WISHA regulations and compliance. 

B. Introduction to microbiology related to the infectious process cycle.
C. Hepatitis B and Hepatitis B vaccination series.
D. Sharps and bio-hazard management.
E. Use of barriers and personal protection equipment.
F. Sterilization, disinfection and sanitization techniques.
G. Medical office aseptic technique.
H. Standard precautions.
I. Sterile technique for assisting with minor surgery.
J. Prevention, transmission and treatment of AIDS.
K. Safety and emergency practices.
Student learning outcomes:  Upon completion of this course, the successful student will be able to:
1. Discuss and practice standard precautions

2. Define and use correct terminology and abbreviations relating to medical office exposure control

3. Identify and discuss three classifications of instruments, equipment and surfaces, according to the Centers for Disease Control (CDC) guidelines.

4. List, describe and discuss three levels of Environment Protection Agency (EPA) approved disinfectants and their proper use.

5. Describe sterilization and disinfection techniques in health care settings to include the following areas:

6. Advantages/disadvantages of various agents

7. Preparation of various instruments/materials/lab items

8. Monitoring for quality control

9. Processing, cleaning, disinfecting and sterilizing equipment

10. Identify, discuss and describe various components of a health care facility exposure control plan

11. Describe employer’s responsibility to healthcare workers in providing the Hepatitis B vaccination series

12. List and discuss signs and symptoms of Hepatitis B

13. Introduction to microbiology

14. Discuss the infectious process cycle

15. Identify medical aseptic practices utilized for compliance in a healthcare setting

16. Discuss and demonstrate appropriate use of various barriers in a healthcare setting.

17. Discuss and demonstrate appropriate disposal of various sharps in a health setting

18. Perform proper hand-washing and gloving technique

19. Perform wrapped articles for sterilization

20. Setup and maintain sterile field.

21. Utilizing standard precautions, demonstrate proficiency in assisting physicians with minor surgery

22. Discuss the prevention, transmission and treatment of AIDS

23. Identify and discuss 3 legal and ethical issues the medical assistant will be exposed to in his/her practice while participating in the treatment of HIV positive patients
College wide abilities:   Think logically and critically.
Evaluation Process:

5 Exams at 30 points each                                            150 points

Study Guide Assignments 10 points each                      50 points
Quizzes in Class Assignments                                        50 points

Professionalism                                                               10 points

Skills Based Competencies                                            P/F
In class assignments and tests missed due to absence cannot be made up.  In calculating final grades the lowest exam score (30 points) will be dropped.  Assignments can be completed and turned in before due date, tests can be scheduled early with prior permission.  Attendance is required and taken daily and if absent you must notify the instructor of your absence.  There are no excused absences.  More than 2 absences or late arrivals will lower your final grade by 3%.  Withdrawal from class follows college policy.  Academic cheating or plagiarism will not be tolerated.  Incompletes and extra credit will not be issued.
76% is the minimum passing level of achievement. Any student who receives a final score below 76% will not pass the course. In addition, medical assisting students must complete all psychomotor and affective domain objectives (competencies) in the course. CAAHEP accreditation requires 100% of all medical assisting graduates pass 100% of all competencies.    
Grading Scale:
93 - 100%
A

86 -   92%
B

76 -   85%
C

70 -   75%
D

below 70%
 F

Important Dates:
See course calendar attached for testing and final exam dates.  Study guide and competency due dates are located on the course calendar.                                  

POLICIES:

Students will abide by all policies and guidelines set forth in SPSCC’s student handbook to include, but not limited to observation of general laboratory rules and laboratory dress code.  The syllabus is subject to change at instructors discretion.
