MED 154 

Clinical Procedures for Medical Assistants

Course Syllabus, Winter Quarter 2014
	Textbook
	Comprehensive Medical Assisting, Administrative and Clinical Competencies, 4th Ed.,  by Lindh, Pooler, Tamparo, Dahl; Thomson Delmar Learning Publishers; c 2010 with accompanying workbook and DVD’s

	
	

	Prerequisite(s)
	MED 101, MED 151 and BIOL 175 with a “C” or better

	
	

	Instructor
	Carolyn Fuller, CMA (AAMA), CPC
Phone:  596-5297; e-mail: cfuller@spscc.edu; Office Hours:  Monday –Thursday 9:00-10:00am, Building 34, Room 212


	Other materials
	Professional uniform.  Clean, white shoes.  Watch with a second hand.  Scantron Sheets. Stethoscope.


	Class format
	Class meets in Building 34, Room 208 on Mondays 10:00 - 11:50am. Lab meets on Mondays in Room 210 from12:00-1:50pm OR Tuesdays in Room 210 from 11:00 – 12:50 This is a lecture and lab course.

	
	

	Course description
	Theory and skills used in health care settings to assist practitioners with routine and specialty examinations and treatments utilizing standard precaution with aseptic and sterile technique. 

	
	

	Grading Scale
	93-100%    A


70-75%  D

86 -92%   B                      less than 70%  F

76 -85%   C

	
	76% is the minimum passing level of achievement. Any student who receives a final score below 76% will not pass the course. In addition, medical assisting students must obtain a passing score on all psychomotor and affective domain objectives (competencies) in the course. CAAHEP accreditation requires 100% of all medical assisting graduates pass 100% of all competencies.                                        



	Evaluation
	Four tests @ 50 points each
                                         200

Professionalism



                 10
8 Chapter Exercises @20 pts



  160
Spelling tests, quizzes, in class assignments

    40
Skills Based Competencies P/F


	
	


All work and assignments must be completed on time. Assignments received early with instructors’ permission will be accepted.  Assignments received after the due date will not be accepted.  To receive full credit all assignments must include full name, date and class name on each page.   Workbook assignments and other written assignments completed on your own paper must be typed on white paper, double spaced with correct spelling.  Points will be deducted for misspelled words.  Tests, in class assignments, spelling tests and quizzes missed due to absence or late arrival cannot be made up. In calculating final grades the lowest test score (50 points) will be dropped..  
Attendance is required.  More than 2 absences or late arrivals to class will result in a 5% reduction in your final grade. Attendance will be taken at the beginning and the end of each class.    It is the students’ responsibility to notify the instructor by email of their absence from class each day they are absent.  
All work is to represent your own efforts, rather than to be copied from another student.  Cheating will result in an F grade for the assignment or test.  For the academic honesty policy, refer to the Code of Student Rights and Responsibilities found on the college’s website.  Students receiving financial aid should always check with financial aid prior to withdrawing, signing an incomplete contract, changing to an audit, or receiving an F or V grade in a class.  Incompletes are not issued.  Extra credit is not available.  The successful student will also demonstrate competency in various entry-level medical assisting skills to the instructor with a pass or fail grade.  You will be given two (2) opportunities to demonstrate achievement of competency for each procedure required in the course.   Practicing before checkoffs is strongly encouraged.  All competencies must be successfully completed before the date indicated on the class schedule in order to progress in the Medical Assisting Program.

Entry Level Competencies performed in MED 154
· Obtain vital signs

· Obtain and record patient history

· Prepare and maintain examination and treatment areas

· Prepare patient for and assist with routine and specialty examinations (routine PE, pelvic exam, pediatric exam)
· Establish and maintain the medical record

· Document appropriately

· Patient instruction for Hemoccult

· Audiometry

· Snellen chart

Learning Experiences Designed to Achieve Goals and Objectives

This is a lecture and laboratory course.  There will be formal and informal lecture, role-playing and problem solving.  The objectives in this course meet the required guidelines as dictated by the American Association of Medical Assistants.  South Puget Sound Community College’s Medical Assisting Program is accredited by the Commission on Accreditation of Allied Health Programs (CAAHEP), on recommendation of the Curriculum Review Board of the American Association of Medical Assistants Endowment. Students will practice various entry-level medical assisting skills. Individually, students will demonstrate to the instructor, competency in these skills.  All students will be orientated to the clinical lab, equipment, supplies, and uniform requirements.  All policies and responsibilities identified in the medical assisting program handbook will be adhered to within this course, including, but not limited to, observation of general laboratory rules and laboratory dress code.
Course Objectives

Upon successful completion of this course, the student will be able to:

1. Discuss and examine the legal basis of the principle of confidentiality.  List, discuss and evaluate precautions taken to ensure a patient’s right to confidentiality.

2. Discuss and examine the basic principles of medical assisting and their application in relationship to the individual patient, the family, the doctor and the medical assistant. 

3. Obtain and record a patient history.

4. Utilizing standard precautions, demonstrate the correct use and care of medical equipment used in assisting practitioners with routine and specialty examinations and treatments.

5. Screen and follow up test results (situational).

6. Instruct patients, according to their needs, in the collection of a stool specimen.

7. Accurately obtain and record vital signs (temperature, pulse, respirations and blood pressure).
College Wide Abilities
1.  Think logically and critically

Course Content

1. Confidentiality and patient rights

2. Medical assisting principles

3. Standard precautions

4. Routine and specialty examinations

5. Patient history

6. Obtain vital signs
Use of laptops or other technology 
Turn off all cell phones, pagers, and electronic devices (other than instructor approved aids) before entering classroom.  Failure to follow these guidelines causes disruption and distraction in class and you will be asked to leave class.

Important Dates 

See course calendar for testing, finals, chapter exercise and competency due dates.

Instructor reserves the right to change the syllabus as needed.
